
Orientation
for University-level 

Exchange Students

Student Mobility, Foreign Affairs Office, Fudan University 
Sep. 2, 2019

Welcome to Fudan



Where are you???



Zhangjiang Campus
Compute r  Sc i e nc e  & Innovat i on

Jiangwan Campus
La w  &  Sc i e nc e

Handan Campus
M a i n  Ca m pus

Fenglin Campus 
M e di c i ne



Shuttle Bus 

Schedule





Who are you ???



International Students at Fudan

 Degree Students: Bachelor, Mater, PhD

 Non-Degree Students / Exchange Students

 Department-level Exchange Students

 University-level Exchange Students√

FAO

ISO and 

Department/

Faculty/School



FAO

Foreign Affairs Office     外事处
http://www.fao.fudan.edu.cn

incoming@fudan.edu.cn

Services: Student Mobility, Learning Agreements, Courses (except Chinese 

Language Courses), Certificates, Transcripts, Study Extension etc.

ISO

International Students Office  外国留学生工作处
http://iso.fudan.edu.cn

Services:  Admission, Insurance, Visa, Dorm etc.



Foreign Affairs Office



ISO

South Side Gate of Fudan



On-campus Dormitory for Foreign Students

Add: Wudong Road 57   武东路57号



Fudan Gift Shop                                     Fudan Main Gate                           Agricultural Bank of China     

China Post                                  Add: 220 Handan Road, 邯郸路220号 Bank of China



Registration

Please take out your passport and check 
your visa page:

X2 or X1 ?



Keep in mind: Visa Expiration Date!!!

What’s the consequence if expired?

Over-stay: You will be fined up to RMB10,000



 One-semester exchange (less than 180 days)

 Single entry

X2 Visa



Registration: X2 Visa Holders
Documents needed: 

1. A copy of your passport (personal information page)

2. A copy of your visa page on passport, it should include:

2.1 Your visa information

2.2 The custom stamp you got when entering China

2.3 Please also write down your residence address in Shanghai and your cellphone 

number on the page.

3. A copy of your mandatory insurance purchase record

4. Registration Form of Temporary Residence



Registration: X2 Visa Holders

Please hand in all four documents to our on site 

staff/volunteers and fill out the registration form.

If any document missing or unqualified, please bring 

them to Foreign Affairs Office and finish the 

registration before Sep. 6th (Friday)!

Address: Room 105, Majinming Building



 Study in China for two semesters (more than 180 days)

 Must be transferred to Residence Permit within 30 days after arrival in 

China

 Residence Permit: Multiple entries 

X1 Visa & Residence Permit



After this orientation, find our on 

site staff / volunteers and fill out 

the registration form.

Registration Step 1: X1 Visa Holders



Venue:   Foreign Students Dormitory   (57 Wudong Road, 武东路57号）

Time: 2019-09-03~06 (Tue. to Fri.) 08:30-11:30, 13:30-16:30     

To do list:

1) Get “Introduction Letter for Visa” for transferring your X1 visa into Resident Permit

2) Book physical examination (the health report is needed for Residence Permit)

Documents to bring with you:

（1）Valid passport and visa

（2）Admission Notice (Original)

（3）Visa application form (JW202 Form)

（4）ID photos, enough cash.

Registration Step 2: X1 Visa Holders



Exit-Entry Administration Bureau of Shanghai Public Security Bureau 

上海市公安局出入境管理局

You may visit either of these offices:

1. Central Office: 1500 Min Sheng Road, Pudong District   浦东新区民生路1500号

Office Hour: 9am-5:00pm,  Monday to Saturday        

Tel: 28951900

Tips: Take Metro Line 2 to Shanghai Science and Technology Museum Station, Exit 3, walk for about 10 minutes.

2. Yangpu Office: 605 Songhu Road, Yangpu District        杨浦区淞沪路605号

Office Hour: 9:00am-5pm, Monday to Saturday       

Tel: 22170246

Tips: Take bus 168 (opposite main gate) to Zhengli Road or ride a bike there in 10 minutes.

Registration Step 3: Apply for Residence Permit



Documents Needed:

1. Valid Passport

2. Admission Notice

3. JW202 (visa application form)

4. Physical Examination Report

5. Introduction Letter for Visa

6. One passport-size photo (2 inch)

7. Registration Form of 

Temporary Residence

Registration Step 3: Apply for Residence Permit





Who are you ???
V 2.0



Fudan Exchange Categories 

① General Advanced Student（普通进修生）: 
Non-degree Undergraduate Student, Bachelor Student

② Senior Advanced Student（高级进修生）: 
Non-degree Graduate Student, Master Student

③ Chinese Language Student（语言生）



Chinese Language Student

语言生



Registration at ICES 

International Cultural Exchange School (Language School)

http://www.ices.fudan.edu.cn

Date: September 2nd to 4th  

Venue: 4 Floor, East Sub-Building of Guanghua Towers

Contact Person: Ms. Jingli GUAN        

Email: guanjingli@fudan.edu.cn

Chinese Language Student（语言生）

There’ll be a language placement test. You will get a 

set of Chinese language courses according to your 

language level (including beginners) in fields of 

listening, speaking, writing and reading. Your set of 

courses will be announced at ICES office, 9th Floor, 

East Main-Building of Guanghua Towers.



General Advanced Student

普通进修生



Course Registration: http://xk.fudan.edu.cn

Username: your Fudan student number 

Password: Last six digits your passport number, and use zero to substitute any letter. 

Course Registration - General Advanced Student 



Course Code Explanation
Example:

MANA130006.02 营销管理 Marketing Management 3.0 徐倩 XU Qian

MANA130006.01 营销管理 Marketing Management 3.0 何雁群 HE Yanqun

MANA130006.03 营销管理 Marketing Management 3.0 宋亦平 SONG Yiping

Some popular courses may be taught by several instructors with the same course code. 

They’re called parallel courses. The only difference is the digits after decimal point.  

You can only choose ONE OF THEM! Pay attention to the last two digits and the 

instructor’s name!!! 

You may not be able to get final grades if you attend the wrong class and take wrong exams. 



Course Registration - General Advanced Student 
 Second Phase: all available courses, FIRST COME, FIRST SERVED.                                                                             

[ADD & DROP from 2019-09-09, 13:00 to 2019-09-28, 10:00, Beijing Time]   

 Third Phase: ADD COURSES ONLY, NO DROPPING                                                                                   

[ADD ONLY from 2019-09-28, 10:00 to 2019-09-30, 10:00, Beijing Time]

Course Selection System will be closed and you can't login in except the above phases. Please drop courses you don't 
want before 2019-09-21, 10:00(Beijing Time). Otherwise you have to pay to drop during Mid-Term Course Dropping 
Week.    

Mid-Term Course Dropping Week: Drop courses by paying the dropping fee (RMB130 per credit)                                                                                       
[DROP ONLY from 2019-10-30, 10:00 to 2019-11-07, 10:00,Beijing Time] 

Notice: 

• All ICES courses (including Chinese Language courses), PE courses and other courses that marked "no mid-term 
dropping" CANNOT be dropped any more, even if you’re willing to pay for it. Please double check it with the 
instructors at the beginning of semester. 

• Double check the course code, timetable and classroom in the system. Print out the schedule or save it in your phone/PC. 
After the course registration system closes, you can’t login into it again and your course registration couldn’t be 
changed any more. 



http://jwfw.fudan.edu.cn (One and Only System to check your courses)
Throughout the semester, you may use this website to check course list, 

exam arrangements and grades:

http://jwfw.fudan.edu.cn/




How to add Chinese Language Courses

Notice:

You may try different classes without registration in the first two weeks or consult the lecturers in person, after that 

you have to choose only one of the three courses. Chinese Language Course CANNOT be dropped during mid-term. 



Senior Advanced Student

高级进修生



http://www.gs.fudan.edu.cn                               Click English Service 

Username: Fudan student number 

Password: the last six digits of passport number

From 2019-09-02 10:00 to 2019-09-22 17:00 

EMA Chinese Economy

EMA Chinese Society

EMA Chinese Politics and Diplomacy

EMA Chinese History and Culture

EMA Chinese Language and Literature

EMA Chinese Philosophy and Culture

Course Registration - Senior Advanced Student 







Course Registration - Senior Advanced Student 

培养方案内课程：Courses of your own program
培养方案外课程：Courses of other programs 

(you may choose at most three of them)



Classroom Code Explanation

E.G.        H6301

H stands for Handan Campus

6 stands for 6th Teaching Building

3 stands for 3rd floor of 6th Teaching Building

01 stands for classroom 01 on 3rd floor

HGX stands for Guanghua Xifu Building (West Sub-Building)

HGD stands for Guanghua Dongfu Building (East Sub-Building)

JB stands for Jiangwan Campus Teaching Building

Z stands for Zhangjiang Campus

F stands for Fenglin Campus

HQ stands for Teaching Building of Journalism School



Attendance & Exam Requirements

Students with an absence record (including both asking for leave and absence without 

permission) exceeding one third of (including one third of) the course period will NOT be 

allowed to take the final examination, and will be scored “F” for this course.

There should be no offence of the examination rules. Those who are absent from the final 

exam without permission will be scored “X” (which means no grade), and will NOT be 

given a second chance to take the exam again.

TIP: Remember to look up the final examination arrangements in your 

course schedule or double check the exam date and time with the instructor 

in advance. Be punctual! 

No early or late examination is allowed!!!



Grading system at Fudan University 
Grade                              Rank in Class General Point 

90-100                                         A                                  4.0

85-89 A- 3.7

82-84 B+ 3.3

78-81 B 3.0

75-77 B- 2.7

71-74 C+ 2.3

66-70 C 2.0

62-65 C- 1.7

60-61 D 1.3

Fail                                            F 0.0



Transcript

We will send the official English transcripts to your home university’s international office 

at the beginning of NEXT semester.

TIP: The courses registered in your course registration system will ALL appear on your 
official transcript. Those which are not registered in the system won’t appear on the 
transcript. 

(If you’ve registered for one course but didn’t attend it or take the final exam, you’ll get 
an X/F for this course, it cannot be removed from your transcript.)

If you have changed your courses, you must also manually change it in the course 
registration system, not only verbally agreed with the instructor. The students are 
responsible for their own course registration. The instructor can’t register courses 
for you. 



Fudan E-Campus Card 

For All Students



Student Card/E-campus Card

Usage: 

 Fudan Student Identity

 Cafeteria

 Campus Supermarket

 Campus Hospital

 Library

 …



Add: Room 107, The Tenth Building    十号楼
(Near East Side Gate of Fudan, Guoding Road)

In order to save time, please prepare your Fudan 

Student Number (starting with 1, in total 11 digits) in 

advance and show it directly to the staff  there. 

Opening Hours:

During Orientation Week: 

Mon-Fri, 9:00-16:00   (Sep. 2-6, 2019)

Throughout the Semester: 

Every Wednesday, 9:00-11:00, 13:30-16:00

Take Photo for Your Student Card



Fudan Email and Library Resources

Fudan Email-box:  Fudan ID@fudan.edu.cn (For example: 18300120071@fudan.edu.cn)

Password: last six digits of you passport number(replace the letter with number 0)

http://mail.fudan.edu.cn

You may also use the Campus Card to enter library and borrow books there. 

http://www.library.fudan.edu.cn/

Note: If you haven’t returned the books to the libraries before you leave China, Fudan 

will NOT provide you official transcript until you undertake certain responsibilities 

including fines.



Use your Student Number and 
password to log in the wireless 
internet on campus

Username: Student Number
Password: last six digits of your 
passport number
(use zero to replace letter)

WiFi Options:
iFudanNG.1x、fduwireless、
fduwireless.1x、iFudan、
iFudan.1x

Fudan Wireless Internet Access



West Sub-Building

西辅楼
East Sub-Building

东辅楼

West Main-Building

西主楼
East Main-Building

东主楼

ICES:

9th Floor in the East Main-

Building 

Informatization Office:

1st Floor in the Middle

Landmark of Fudan: Guanghua Towers 光华楼



Semester Dates
2019-09-02~06   Orientation & Registration Days

2019-09-09 All Classes Start

2020-01-11 All Classes and Exams End 

(You may leave earlier if all your exams have finished)

Public Holidays

2019-09-13~15     Mid-Autumn Festival      中秋节

2019-10-01~07     National Day                  国庆节

2020-01-01        New Year’s Day             元旦

Weekends will be adjusted to connect it. The holiday schedule is subjected to change. For 
Chinese Language Student, you should pay close attention to the School Calendar and the 
notice announced by ICES.



If you want to extend/shorten your study period:

Step 1:
Get permission from the student exchange 
office/international office/study abroad advisor of your 
home university (Email confirmation to 
incoming@fudan.edu.cn)

Step 2:
Apply to my office by May 1 (for Autumn Semester) or 
Nov. 1 (for Spring Semester)

Change of Study Period



Internship

Foreign Students must get the Internship Permit Notation BEFORE you start the internship

You can only do internship DURING the semester (with Fudan as your warrantor)

Internship period shouldn’t be longer than 6 month

It takes about two weeks to process the application

Your internship should be unpaid (except travel/meal allowance)

Language students are not allowed to do internship, I’m sorry.



Internship
Apply to my office with the following documents:

1. Application Form for Off-campus Internship for International 

Students of Fudan University

复旦大学外国留学生校外实习申请表

To download @ http://iso.fudan.edu.cn/ziliao.htm

2. 外国留学生教学实习单位指导意见书 (need to be signed and 
stamped by your internship company/organization) 

To download @ http://iso.fudan.edu.cn/ziliao.htm

2. Photocopy of your passport ID page

3. Photocopy of your visa (one semester students) or resident 
permit (one year students) 

4. Photocopy of Business License （营业执照） of your 
internship company/organization



http://www.fao.fudan.edu.cn/



Personal Safety !!!

Fudan Campus Security:   65642001,  65642221

Emergency Calls in China:

119            Fire

110 Police

120 Ambulance 

Shanghai Hotline for Foreign Visitors (free of charge): 962288





Step 1:                                                                                        

1. A copy of your passport (personal information page)

2. A copy of your visa page on passport, it should include:

2.1 Your visa information

2.2 The custom stamp you got when entering China

2.3 Please also write down your residence address in 

Shanghai and your cellphone number on this page.

3. A copy of your mandatory insurance receipt or purchase 

record

4. Registration Form of Temporary Residence

Registration Begins…

Step 2:

Everyone: 

To take photo for your 

Fudan Campus Card.

Language Students: 

To register at ICES (4th floor 

of this building).

X1 Visa Holders: 

To get Residence Permit 

document at the dormitory.



Registration: Late Arrival

Please come to my office to register 

immediately upon arrival.

Registration Point:

Room 105, Foreign Affairs Office, Majinming Building

Office Hours: 

Mon. to Fri., 8:00-11:30, 13:30-17:00




